Accidents & Incidents 
Is an Accident or Incident Reportable?
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APPENDIX C





Notify parents in line with School policy





Did the injury result in more than 7 days absence from normal duties of an employee?





No further action





Notify the HSE on � HYPERLINK "https://extranet.hse.gov.uk/lfserver/external/F2508IE" ��F2508IE�


within 15 days





Yes





No





Also


Notify parents if pupil/student is the injured party





Notify employer if contractor is the injured party





If a minor incident of pupil violence, aggression or abuse, record locally and stop.


If any other event, continue down this flow chart





Record details on the appropriate E-Form and submit to the local authority’s H&S Service.





Did the incident lead to:


a fatality


a specific injury (listed above) to an employee


a pupil or non-employee being taken directly to hospital for treatment of the injury





RECORD LOCALLY- 


do not use the e-form to notify local authority





Immediately 


report on-line directly to the HSE (�HYPERLINK "http://www.hse.gov.uk/riddor/report.htm" \l "online"��HSE Reporting online�) or by telephoning the Incident Contact Centre on 0345 300 9923


for


 all fatalities


 specific injuries (listed above) to employees





Notify the OH & S Service at County Hall by telephone on


01225 713185 if HSE is to attend 











Yes





No





No





What is an accident/incident?








A situation where somebody was or could have been, either hurt or otherwise distressed arising out of the work activities of the school








Is the person who was, or could have been affected, a Council employee?





REPORTABLE





Is the incident attributable in part to any of:


the condition of any school premises?


the use or condition of any school plant, equipment or materials?


the way in which the situation was organised or supervised by school employees?





Yes





No





Yes
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