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Will be house – styled when approved by L&R Committee
Model Ill Health Retirement (teachers) Policy & Procedure for Schools
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1. Introduction 

1.1
This policy and procedure details the procedure for early release of pension for members of the Teachers’ Pension Scheme (TPS) in relation to ill-health retirement applications for teachers of Langley Fitzurse CE Primary School. Specifically this covers the responsibilities of Governors, Head Teachers and employees in managing the ill health retirement process.

1.2
This Policy and Procedure is to be used in conjunction with the School’s Ill Health and Sickness Related Absence Management Policy and Procedure. 

2.
Policy Statement 

2.1
This policy only applies if all of the options under the Schools Ill-health and Sickness Related Absence Management Policy and Procedure have been considered or in cases of serious illness to be considered for ill health retirement by the head teacher.    

2.2
Langley Fitzurse CE Primary School is committed to ensuring that this policy and its application reflect the School’s Equal Opportunities at Work Policy. This means treating people fairly regardless of their colour, race, ethnic or national origin, language, religion or belief, gender or gender reassignment, marital status, sexuality, disability, age, or any illness or infection. In particular, Langley Fitzurse CE Primary School recognises its responsibility to meet all its legal obligations for managing staff with underlying health issues in line with the Equality Act 2010 (Disability) (previously under the Disability Discrimination Act (1995)).

2.3
All information in relation to staff sickness absence will be held in accordance with the Data Protection Act, 1998. 

3.
Scope

This policy applies only to teachers who are members of the TPS and does not apply to support staff who have their own arrangements under the Local Government Pension Scheme (LGPS).

The school’s capability policy and procedure should be used if the employee’s disability or health issue is affecting their work but they are not absent from work due to sickness following advice from occupational health regarding their illness / disability and an Educational HR advisor on the most suitable action.
4.
Does the School have to dismiss on the grounds of early retirement through ill health?
No.  Once the teacher has been awarded an ill health pension, the teacher should agree a mutually acceptable date for their last day of employment with the School.  The School is not required to dismiss and give paid notice when a teacher’s application for an ill health retirement is successful.

5.

Eligibility Criteria for Ill Health Retirement
5.1
Early release of TPS benefits due to permanent ill health is subject to strict criteria. Please refer to Teachers’ Pension website for the latest information -www.teacherspensions.co.uk.

5.2
Teachers who are barred for misconduct or are under investigation by the DfE with a view to barring may not be awarded benefits. However, if after an investigation they are not barred, then an application will be considered. 

5.3
The teacher must not have applied for phased retirement, premature retirement or actuarially adjusted benefits in respect of the same period of employment. 
5.4
A teacher must apply for Total Incapacity Benefits during employment or within two years of either leaving pensionable employment, or ceasing the payment of ’Combined contributions’ to be eligible. If they’ve been on a period of sick leave, maternity, paternity, parental or adoption leave, or a career break which immediately followed a period of pensionable employment, the application must be made before the sick leave or period of absence ends. 
There must be a link between the illness at the point of leaving and the illness at the time of application. 

 If the teacher doesn’t apply for ill health benefits within these timescales, an application for ill health benefits can still be made, but the deferred teacher has to meet the Total Incapacity Benefits criteria of not being able to undertake any gainful employment. In this case, the service used will not be enhanced (i.e. Accrued Benefits will be paid). 

5.5 The head teacher (or their nominee) must be able to confirm that all options outlined in the Schools Ill-health and Sickness Related Absence Management Policy and Procedure have been fully considered before referring the employee to Occupational Health to commence the ill health retirement referral process to assess likely eligibility.

5.6 Applications and supporting medical evidence will be considered by Medical Advisors appointed by the Secretary of State and the final decision on whether ill health retirement is granted will be made by Teachers’ Pensions.
5.7
If the employee does not meet the criteria for ill health retirement the case will be managed in line with the Schools Ill-health and Sickness Related Absence Management Policy and Procedure.

6.
Types of Ill Health Retirement Benefits
6.1
Two types of ill health benefits can be paid depending upon the severity of the illness:

i) Total Incapacity Benefits - If the teacher is assessed as being permanently unable to teach and unable to undertake any other gainful employment their service will be enhanced.  This means that their service will be increased to more than they have completed at the date of ill-health retirement (please refer to Teachers’ Pension website for further information www.teacherspensions.co.uk).

ii) Accrued Benefits - If the teacher is assessed as being able to undertake other gainful employment their benefits will be based on their accrued service to the date of their ill-health retirement.  There is no enhancement.

7.
Ill Health Retirement Process
7.1 
The Head Teacher will refer the employee to occupational health either by following the Schools Ill-health and Sickness Related Absence Management Policy and Procedure or by completing the ill health retirement referral form (see Toolkit  1 - Ill Health Retirement Referral Form).

7.2 Occupational Health will form an opinion with regards to whether the employee may be eligible for ill health retirement subject to the eligibility criteria.

7.3 If the teacher wishes to apply for ill health retirement they must submit two forms:
i) 
Application for Ill-Health Retirement Benefits Form; and
ii)
Ill-Health Retirement Benefits Medical Information Form.

Both forms can be form can be downloaded from https://www.teacherspensions.co.uk/members/resources/forms.aspx. 

7.4 Application for Ill-Health Retirement Benefits Form

The teacher completes Part A of the form.  The School completes Part B (as fully as possible).  The form must then be sent to Schools HR Advisory who will arrange for  Part C of the form be completed by Schools HR Payroll Administration.
7.5 Ill-health Retirement Benefits Medical Information Form

At the same time as completing the Application for Ill-Health Retirement Benefits form,  the teacher should also complete Part A of the Ill-health Retirement Benefits Medical Information Form.
7.6 The School should then arrange for both the Application for Ill-Health Retirement Benefits Form and Ill-health Retirement Benefits Medical Information Form to be sent to Schools HR Advisory.


7.7 On receipt of the forms from the School, Schools HR Advisory will forward both forms to Occupational Health.  Occupational Health will complete Parts B and C of the Ill-health Retirement Benefits Medical Information Form and send both forms to Teachers’ Pensions for consideration.

7.7
It is essential that the declaration on the application form has been signed and dated by the applicant and that the employer/Occupational Health has completed the certification, otherwise the application will be invalid. 

7.8
If the Occupational Health Advisor thinks the application doesn’t contain enough medical information to enable Teachers’ Pensions to make a recommendation, the applicant must be given the opportunity to consider what more could be provided.

7.8 Where a teacher has left the school more than 12 months ago, the teacher should send the ill health retirement documents directly to Teachers’ Pensions. 

7.9 Application Accepted
If the application is accepted, Teachers’ Pensions will inform Schools HR Payroll Administration and the teacher in writing whether or not their application has been accepted. 
7.10
Once the application has been accepted, the Head Teacher should arrange to meet with the teacher and seek to mutually agree an acceptable date for the their last day of employment which enables the teacher to have early access to their pension and minimises any period without pay (see Toolkit 2 – Model letter 2a – Teacher’s Ill Health Retirement Procedure – invite to ill health retirement meeting and Toolkit 3 – Draft Agenda and points of discussion for ill health retirement meeting.)

The Head Teacher will confirm the meeting outcome in writing (see Toolkit 2  - Model letter 2b - Teacher’s Ill Health Retirement Procedure – Ill Health Retirement Confirmation and Toolkit 3 – Model Agenda and points of discussion for ill health retirement meeting).
7.11
The School must ensure that a leaver form is completed and sent to Schools HR Payroll Administration. Schools HR Payroll Administration will then confirm to Teachers’ Pensions the last day of service.
7.11
Application Not Accepted

If Teachers’ Pensions reject the application, the teacher has the right to appeal and should follow the appeal process.  Details of the appeal process will be sent to the teacher with the rejection letter from Teachers’ Pensions.

Where the application has been rejected, the Ill-health and Sickness Related Absence Management Policy and Procedure should re-commence and the teacher’s capability on ill health grounds be dealt with in line with this Policy and Procedure.   In line with this Policy and Procedure, the Head teacher should arrange a Stage 3 Formal Sickness Advisory meeting with the Teacher (see Toolkit 2 – Model letter 2c- Teacher’s Ill Health Retirement Procedure – Ill Health Retirement – Not Eligible for Ill Health Retirement  and Toolkit 3 – Model Agenda and points of discussion for ill health retirement meeting).
8. Appeals

8.1
If the application for ill health retirement is rejected, the teacher can appeal following the guidance provided by TPS.
9. Funding Ill Health Retirement Assessments

9.1
Any costs associated with the ill health retirement process such as occupational health appointments, assessments and medical reports will be funded by the School.  The Head Teacher will be responsible for accounting for these costs.

10. Roles and Responsibilities

Teacher responsibilities

· To co-operate with the procedures within this policy and to engage with the process at all times including:

· maintaining regular contact with the head teacher whilst absent and advising them of any changes to their condition and attending meetings as and when required

· attending for occupational health assessments as required to do so

· informing the employer as soon as alternative employment has been obtained

Head teacher responsibilities

· To follow the Schools Ill-health and Sickness Related Absence Management Policy and Procedure in the first instance, having fully considered all other options.

· To follow this procedure and apply it in a fair and consistent way, seeking advice from the Schools HR Advisory Team when required.

· To understand and manage the procedure and ensure that it is clearly communicated to the employee.

· To involve Schools HR Advisory and occupational health when required to ensure consistency of treatment and to act appropriately upon advice.

Schools HR Advisory responsibilities

· To provide advice and guidance on following the ill health retirement procedure and to support the Head Teacher or governing body where appropriate.

· To oversee the documents associated with the ill health retirement process ensuring that accurate records are maintained.

Occupational Health responsibilities

· Occupational Health has a responsibility for providing a professional assessment of the physical and psychological health or state of teachers  and their ability to carry out the tasks required of the job.

· To complete and maintain occupational health documents in relation to ill health retirement accordingly, ensuring accurate records; providing suitable reports and forwarding completed medical and application forms to TPS.

· To provide professional independent advice in relation to an individual’s medical condition and their eligibility for ill health retirement.
11. Interpretation, Variation and Termination 

13.1
Any questions as to the interpretation of this policy shall be referred to the Schools Human Resources Advisory Team.  

13.2
Management and unions will jointly review the collective performance and effectiveness of the policy and procedure at appropriate intervals. There shall be no variation to this policy except by agreement through the Schools Joint Consultative Committee.

13.3
A comprehensive toolkit is provided only to client schools of the HR Advisory service to support this Model Ill Health Retirement (Teachers) Policy and Procedure, it contains:

	No
	TITLE
	CONTENT

	1.
	Ill Health Retirement Form
	Form to request OH assessment in relation to ill health retirement


	2.
	Model Letters
	Model letter  2a – Invite to ill health retirement meeting

Model letter 2b  – Ill Health Retirement Confirmation
Model letter 2c – Ill Health Retirement – Not Eligible 



	3.
	Model Agenda
	Model Agenda and points for discussion at ill health retirement meeting
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