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Amaze Excite Inspire

‘Jesus offers life in all its fullness’
Lone Working Policy
May 2020
To be further house styled once approved
The school is committed to an approach that offers its staff and pupils a sound framework for the management of Health and Safety within which they undertake their daily tasks.  Langley Fitzurse School recognises that some school staff have jobs that require them to work alone or in isolated situations with pupils. 

Occasionally or potentially working alone means where one or more staff are engaged in regular or occasional work (either outdoors or indoors) where there are no other people who could reasonably be expected to come to their immediate aid or contact help on their behalf in the event of an incident or emergency.

Langley Fitzurse School will:

· Identify, through a risk assessment approach, the staff that fall within the definitions of staff working alone and those that work in isolated situations.  The risk assessment will need to take account of both physical and emotional factors that are likely to arise (eg general risk assessment plus violence/ aggression towards staff)

· Identify, through a risk assessment approach, the factors to consider should a pupil become aggressive whilst alone with a member of staff.  See also the school’s ‘Positive Handling’ policy

· Ensure that staff are aware of the arrangements they must make for themselves or for staff under their day to day supervision to fit the particular circumstances that arise.  Such arrangements should ideally be recorded at the time they are devised

· Ensure that all their staff are properly trained in the Health and Safety requirements about working alone or in isolated situations as they relate to their particular job  

· Ensure that response arrangements are clear and workable

· Staff working at home must have been authorised to do this by the Headteacher and have paid due regard to the School Health and Safety Policy.  All appropriate risk assessments have been completed and suitable liability insurance cover is in place (inc general risk assessment & VDU assessment)

Procedure for working alone with pupils: 

· Do not use an isolated office, room, or outside space.

· Ensure the door is left open - never lock the door.

· Let a colleague know you are working alone with a child.

· Never leave a child alone in a room.

· If there is a difficulty, go to the nearest class/member of staff to request help.

· If a child becomes aggressive and refuses to accompany you out of the room – leave the door to the room open (making sure the external exit door is locked) whilst you send for help via the nearest contact point.

· If a staff member is Team Teach trained, never positively handle a child without another member of staff present.

· If you are on the playground at lunchtime, ensure there are at least two adults present (TA/ MDSA)
NB:  
Staff who work alone, especially with pupils, should also assess their ways of working.  Some of the things to consider when examining possible risks to staff are:

· Does anyone know where they are?

· If they change their plans, do they inform you?

· Can they be contacted?

· Can they contact Headteacher or another responsible person?

· Do they carry money or valuables?

· Do they carry an alarm, and do they know how to use it?

· Is it safe for them to use a particular item of equipment or machinery alone?

· Are they sufficiently competent to use the equipment alone?

· Do they have DBS clearance?

Procedure for working alone at school out of school hours:

· Let a family member or colleague know you are alone in the building, and the expected duration

· Ensure you have access to the office telephone or a mobile telephone in the case of an emergency/sudden illness

· Ensure the external school doors are kept locked

· Do not use large step ladders or unfamiliar equipment whilst alone

This policy should be viewed along with Positive Handling Policy
Langley Fitzurse School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
This school aims to be part of the wider community through fostering Christian values, and the development of spirituality through reflection to enhance relationships.
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