	Health and Safety at Work Act 1974 and Control of Asbestos at Work Regulations 2012

	
	
	
	

	ASBESTOS INFORMATION

	
	
	
	

	To be read by ANYONE undertaking any sort of work in these buildings BEFORE work starts
	
	
	What to do if any suspected asbestos material is damaged in any way

	
	
	
	

	BEFORE COMMENCING ANY WORK CHECK THE ASBESTOS REGISTER
	
	
	IF ANY SUSPECTED ASBESTOS CONTAINING MATERIAL IS DAMAGED THEN THE FOLLOWING ACTIONS MUST BE TAKEN IMMEDIATELY

	
	
	
	

	1. If there is not a Register available:

· Do NOT commence work.

· Inform the Headteacher

· Ring the FM Support on 0300 456 0101 to seek further advice.

2. If the Register shows there IS or MAY BE asbestos in the area where you are working:

· STOP and inform the Headteacher and the Contract Administrator. AGREE with them the necessary precautions you need to take to ensure the asbestos will not be damaged or disturbed, and take them.

· If in doubt ring the FM Support on 0300 456 0101.

3. If the Register indicates there is no known asbestos in the area, then proceed with the work.

4. If during the works you discover an “Asbestos Warning Label” or suspect that a material MAY contain asbestos:

· STOP, inform the Headteacher and or the Contract Administrator, and ring the FM Support on 0300 456 0101.

· DO NOT continue until you have received advice.

5. If damage occurs to any asbestos containing material:

· STOP WORK IMMEDIATELY and do not attempt to make good the damage or clear up the debris.

· Inform anyone in the vicinity and ask them to leave the area. 

· Close all doors and windows and then leave the area yourself.

· If it is possible that you may have been contaminated by asbestos dust then your movements outside of the affected area should be restricted in order to minimise further contamination

· Inform the Headteacher and your employer of the situation.

	
	
	1. STOP work and ensure everyone leaves the area [i.e. the same room area] closing the door(s) as you go.

2. Prevent ANYONE going into the area:

· This can be achieved through signs, barriers, locking doors and issuing instructions to staff.

3. NO ONE is to attempt to clear up any damaged material or debris.

4. CHECK THE ASBESTOS REGISTER to confirm if the damaged area DOES or MAY contain asbestos.

If it does (AND IF IN DOUBT ASSUME IT DOES):

· SEAL the gaps around the doors to the area with tape (if possible)
· SWITCH OFF any heating or ventilation system that has outlets in the area.
· INFORM the Headteacher and RING the FM Support on 0300 456 0101.

· The Helpline operator will arrange for a return call and/or attendance on site by either a member of staff from FM Support or a Health and Safety Adviser to assist you in instigating the necessary remedial actions.
· Await the arrival of Specialist Personnel who will be able to advise and assist.
NOTE – OUT OF HOURS ARRANGEMENTS: 

IF AN INCIDENT OCCURS OUTSIDE OF NORMAL OFFICE HOURS – RING THE FM SUPPORT 
(0300 456 0101) WHERE YOUR CALL WILL BE DEALT WITH BY OUR OUT OF HOURS SECURITY SERVICE. 


	IF IN DOUBT ASSUME THE MATERIAL CONTAINS ASBESTOS AND ACT ACCORDINGLY
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